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	Name and Surname
	 
	
	Name of the activity

	Organization
	 
	From:
	 

	
	
	To:
	 

	Country
	 
	
	
	
	

	Account holder
	 
	
	
	
	

	Account number
	 
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Travel expenses description (flight, bus, train, etc)
	Date of travel 
	Amount other currency
	Conversion rate
	Amount Euro

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	
	
	
	


	SUBTOTAL
	 


Travel expenses reimbursement form

	Other expenses description (phone, food, accommodation, visa)
	Date of expense
	Amount other currency
	Conversion rate
	Amount Euro

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	
	
	
	SUBTOTAL
	 





Participation fee to be deducted: 
Contribution to travel costs: 
TOTAL TO BE PAID: 

Comments: 
	




Signature of the claimant                                                                                  Signature of the Organisation
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